THE MARINE INSTITUTE

Job Description

Position:
Stagiaire Marine Environment & Food Safety Services
Grade:


Stagiaire Training Programme 
Contract: 
Temporary Fixed-Term, Fixed-Purpose Training contract for a maximum of 50 weeks.
Service Group:
Fish Health Unit, Marine Environment & Food Safety Services
Location 

Oranmore, Co. Galway 
Brief Description of the Marine Institute

The Marine Institute is a non-commercial semi-state body, which was formally established by statute (Marine Institute act, 1991) in October 1992.

Under the Act the Marine Institute was given the responsibility:

“To undertake to co-ordinate, to promote and to assist in marine research and development and to provide such services related to marine research and development, that in the opinion of the Institute will promote economic development and create employment and protect the marine environment”.

The Institute works in conjunction with the Department of Agriculture, Fisheries and Food, other Government Departments, semi-state agencies and various national and international marine based bodies.
Marine Environment & Food Safety Services

Marine Environment & Food Safety Services provide government agencies, industry and other clients with food safety, environmental and fish health scientific services, primarily through the implementation of monitoring programmes and research programmes and the provision of advice. The successful candidate’s training programme will primarily be focused on providing administrative support to the MI Fish Health Unit (FHU).
Overview of Fish Health Unit of MEFS 

The Marine Institute (FHU) is the National Reference Laboratory (NRL) for diseases of fish, molluscs and crustaceans and is the Competent Authority for the implementation of the Health of Aquaculture Animals and Products Regulations (2008). In that context, the MI or personnel working on it’s behalf, carry out site inspections, collect samples and analyse those samples using laboratory tests, many of which are accredited to EN17025 standards.  From March 2010, the FHU will be charged with implementing a new Commission Regulation designed to prevent the spread of mortality in Pacific oysters, associated with the spread of a variant strain of herpes virus. The Stagiaire post outlined below will be key to administering this challenging new role.  
The Working Environment

This work will primarily be carried out in the Marine Institute’s facilities in Oranmore Co. Galway.  Assignments may also be carried out at other Marine Institute locations from time to time.  When absent from home and place of work on duty you will be paid appropriate travelling expenses and subsistence allowances. Before any motor travel is undertaken for business purposes, you will be required to ensure that your insurance includes business use or carry an indemnity clause in your certificate of insurance for business use.

Description of the Stagiaire Training Position

The Stagiaire Programme (Marine Institute Student Programme for recent graduates) is designed to enable recent graduates to gain work experience in an area in which they are interested.  As part of Fish Health Unit, you will assist the Shellfish Team Leader and the Programme and Communications Manager and other team members in providing administrative and programme support to the work activities of the competent authority, particularly focusing on the control of Oyster Herpes Virus.
This Stagiaire position is an excellent training opportunity for a recent graduate of administration, business, science or a related subject, who is fluent in the French language.
Principle Tasks

Assisting with the administration of new Commission Regulation on Oyster Herpes Virus (OsHV1-uvar) in Pacific Oysters.
In the main, this will consist of:

· Liaising with the Irish oyster industry in relation to imports and exports of oysters.
· Liaising with the French oyster industry/ French government officials in relation to imports and exports of oysters.
· Helping to ensure that all consignments of oysters sent to France for farming/ re-laying are accompanied by the appropriate electronic certificate (TRACES message).
· Assisting the team in ensuring that all consignments leaving containment areas in Ireland are certified as required by the legislation.
· Assisting the FHU team in responding to reports of increased mortality and liaising with lab staff and field inspectors to ensure the appropriate follow-ups are made.
· Assisting the FHU team in ensuring that Irish oyster growers are kept fully up to date in relation to the health status of their growing area.
· Working with the FHU team to ensure that the MI/FHU website is kept up to date and provides maps clearly showing which areas of Ireland are infected with OsHV1-uvar, and which are not.

· Assisting the team to keep abreast of the health status of all compartments from which oysters are imported.  This will be achieved by reviewing government websites and by liaising directly with relevant government officials in the exporting Member State.

· Assisting with the issuing of reports of laboratory testing to the Irish industry, as results become available.

· Assist with organisation, logistics and hospitality related to meetings and seminars organised in relation to the Os HV1- uvar Regulations.

· Any other duties, relevant to this graduate training position as may be required from time to time.

Contacts Required in the Performance of the Job

Within the Marine Institute:

Director MEFS, Management Team & Staff of the FHU. 
External:

Regular liaison with the Irish Oyster Sector, the Irish Shellfish Association and scientists and officials from other government bodies, mainly based in France and the United Kingdom.
Training

A full range of training will be provided as required, both on the job and through appropriate courses. Training needs will be identified through the Marine Institute Performance Management and Development System.

Education, Professional or Technical Qualifications, Knowledge, Skills, Aptitudes, Experience, Training

Essential:

· A recent graduate (last 2 years) with a minimum of a degree in administration, business, science or related subject.

· Fluent in both spoken and written English and French.

· Very strong administration and organisational skills with excellent attention to detail.

· The ability to be well organised and work to deadlines identifying priorities and managing time effectively. 
· Effective numerical and literacy skills.

· A high level of computer literacy (Word, Excel, PowerPoint, Internet/Email).
· Strong interpersonal skills.

· The ability to communicate effectively both in writing and verbally at all levels, including through the medium of French.
· The ability to work unsupervised and to work well with others.
· Some experience with databases.

· Experience contributing to reports.
Desirable:

· Some knowledge of the work programmes of MEFS and the Irish marine industry.
· A full clean driving licence and own transport.

· Experience in maintaining web pages.
Special Personal Attributes Required for the Job

· Dynamic and reliable.

· Self-sufficiency, while being a good team player.

· A high level of personal organisation and a methodological approach to record keeping and archiving.

· Good interpersonal skills.

· Ability to effectively communicate results of teamwork in written and audiovisual formats.

Reporting Structure

The successful candidate will report jointly to the Shellfish Team Leader and the Programme and Communications Manager.
Salary
Remuneration is in accordance with the Marine Institute Stagiaire Graduate Training Programme with a stipend of €21,850 per annum pro rated with time worked. While this temporary training position does not include membership of the Marine Institute Pensions schemes, the salary has been adjusted to include an amount to be used for pension purposes. The Marine Institute has an established PRSA scheme.

Annual Leave


Annual leave entitlement for a Stagiaire is 20 working days per annum pro-rated to reflect time worked. The entitlement for the duration of this 50 week Stagiaire opportunity will be 19 days. Annual leave entitlements are exclusive of Public Holidays.


Duration of Contract

The fixed term, fixed purpose Graduate Training contract will run for a maximum of 50 weeks. The successful candidate will be on probation for the first 6 months of this training contract.

How to Apply

A CV and letter of application should be posted to Human Resources, Marine Institute, Rinville, Oranmore, Galway or sent via email to recruitment@marine.ie.   Applicants will be short-listed on the basis of the information contained in their letter of application and CV. Please ensure that applications for this training opportunity use the reference MI-S-MEFS FHU /FEB 2010.
The closing date for all applications is Friday 12th March 4.30 p.m.  Late applications will not be accepted.  It is the responsibility of candidates to ensure that their application is received on time. Interviews will be held on Tuesday 30th March 2010.  It is the responsibility of applicants to make themselves available for interview on the allotted date. 
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